· The DP should obtain certified true copy of the Board Resolution specifying persons  authorized to act as authorized signatories.

· Fresh list of authorized signatories together with their photographs and specimen signatures duly verified by the Managing Director / Company Secretary.

· In the case of a Bank, a letter on the letter head of the bank giving list of authorized signatories and their specimen signatures duly verified by the General Manager or higher authority.

· The DP should then immediately capture the new signatures in the system.

· The DP should send a confirmatory letter to the BO informing him / her that the change in signature has been recorded in the system.

· If request for simultaneous change in address as well as signature is received, abundant caution should be exercised in carrying out the request and the matter should be reported to CDSL.
